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Once under contract the lender requests a list of documents from the borrowers. 
(If not already pre-approved, the list may be longer—see list on Typical items 
requested by lenders.) 
An appraisal is ordered and reviewed. 

 Underwriter may request certain “conditions” to clarify information received. 

STAGE 1: INITIAL REVIEW

Please note that while the outline below properly illustrates the different 
stages of the financing process, every lender has different requirements and 
every borrower has a different financial background. This is intended to be a 
general guide, and not all the information listed will apply to everyone. There 
are four stages in the mortgage process. Each stage can take anywhere from 
one to two weeks depending on the type of property, borrower financial pro-
file, and title/closing office. 

BASIC OVERVIEW OF THE
FINANCING PROCESS
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The lender provides a loan commitment with a list of conditions that needs to be 

the underwriter until all requested items are received. 
Every new submission may take forty-eight to seventy-two hours to receive a 
response. 

STAGE 2: CONDITIONAL APPROVAL

-
ing instructions. (This may take up to two days.)

STAGE 4: PREPARING FOR CLOSING

approval. 
Any missing, misplaced, erroneous, or outdated documents will be requested 
again. (Example: bank statements—these pages are numbered, and they all must 

The lender may request multiple signed explanation letters from borrowers to clari -
fy, or solidify, documentation. 

STAGE 3: FINAL APPROVAL

sooner depending on how quickly borrowers return conditions and how quickly the title 

information is needed. 

*END-OF-MONTH CLOSINGS REQUIRE MORE TIME DUE 
TO INCREASED NUMBER OF CLOSINGS.
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The lender prepares closing disclosure, title reviews and adds information then send 
back to lender for final approval. Due to recent changes in financing laws, lenders are 
now required to provide borrowers with a closing disclosure and borrower must 
acknowledge receipt a minimum of 3 days (not including federal holidays and Sun-
days) before closing.

The lender will supply the borrower with the final closing disclosure, then title will 
schedule closing, supply instructions for final funds that must be wired and coordinate 
the closing location.

Until recently the typical processing time for a mortgage was 30-45 days. Now with the 
new laws average processing time is within 45-60 days. able to process  

guidance if additional 
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Provide a complete two-year employment history. 
If unemployed provide explanation for gap in employment.

Most recent pay stubs for one month and 2014 year-end pay stub.
2014 and 2013 (W-2s or 1099 forms) from employer(s).
Personal tax returns and all schedules for 2014 and 2013.
If applicable:
Business tax returns, all schedules and K-1s for 2014 and 2013.

Social security award letter and proof of three years continuance 
(if disability income).
Pension/retirement award letters and proof of three years continuance (if retired).

IDENTIFICATION:

TYPICAL ITEMS REQUESTED BY LENDERS:

Driver’s license(s) and social security card(s).

INCOME/EMPLOYMENT:

HUD-1 settlement closing statement from sell of current residence. 
Bankruptcy papers, including discharge notice and all schedules and pages. 

Most recent mortgage statements for all properties owned.
Insurance declaration page for all properties owned (if not escrowed and applicable).
Tax bill on all properties owned (if not escrowed and applicable).

THESE ARE JUST A FEW OF THE INITIAL DOCUMENTS TYPICALLY 
REQUESTED. IF ANY ARE MISSING INITIALLY, THEY WILL BE REQUESTED 

AGAIN LATER ON DURING THE LOAN APPROVAL PROCESS. 

IF YOU OWN A PROPERTY OR OTHER SPECIAL CIRCUMSTANCES EXIST:

Bank statements on checking, savings, and CD account(s): two months
Most recent 401(k), retirement, stock, and investment account statements.
Other: If any nonpayroll deposits appear in your bank statements, they must be 
explained and documented, especially if they are over $1,000.

CURRENT BANK STATEMENTS: (ALL NUMBERED PAGES EVEN IF BLANK)
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